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SECTION 10. ACTIVITY REGISTER

10.1 _Activity Register Overview. The Activity Register is an historic record of the

supply and property transactions that have processed and posted. This function
provides the capability to search, view and/or print a report of these transactions, to
reverse Receipt or Asset Adjustment transactions that were input erroneously, and to
view input transactions. From the SPR-Module Main Menu, click Activity Register to
display the Activity Register menu (Figure 10.1-1).

SPR-M Main Menu

SPR-Module

Main Menu

Activity Register

—
Figure 10.1-1 SPR-Module Main Menu, Activity Register Menu
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10.2 Activity Regqister and Inactive Activity Register Reports. There are four functions
on the Activity Register menu that provide the capability to search and view the
Activity Register information in a detailed report format (Figure 10.2-1).
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Figure 10.2-1 Activity Register Report Screen, Prime Record Tab

a. Click the Activity Register Report (All) option to display the Activity Register
Report for all active (open) transactions.

b. Click the Activity Register Report (A0) option to display the Activity Register
Report for all active (open) Request (DIC AO_) transactions.

c. Click the Inactive Activity Register Report (All) option to display the Activity
Register Report for all inactive (closed) transactions.

d. Click the Inactive Activity Register Report (A0_, ZRL, ZRI) option to display
the Activity Register Report for all inactive (closed) Request, Lateral Transfer, or Asset
Adjustment Transactions.
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10.2.1 Search the Activity Register or Inactive Activity Register Reports. The Search
button provides the capability to search for specific records based on the search criteria
entered by the user.

a. Click the Search button and then click the Column Name LOV to display the
search options available (Figure 10.2-2).
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Figure 10.2-2 Activity Register Report Search, Column Name LOV
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b. Finish entering the search criteria and then click the Execute Query button to
display the search results (Figure 10.2-3).
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Figure 10.2-3 Prime Record Tab with Search Results
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10.2.2 View the Activity Register or Inactive Activity Register Reports. The Activity
Register Reports have buttons, scroll bars, and tabs to be used as navigation tools
while viewing records.

a. Buttons: Use the list control buttons Previous or Next to highlight the desired
Document Number record for display of a detail record. Use the list control buttons
Previous Page or Next Page to page through the report.

b. Scroll Bars: Use the Arrow buttons on the scroll bars to display additional
Document Number information. The detail record appears on the bottom portion of the
screen and reflects details for the highlighted record.

c. Tabs: Use the Activity Register Report tabs to view additional details for the
highlighted Document Number record.

(1) Click the Prime Record tab to display summary information for the
highlighted Document Number (Figure 10.2-4). Use the scroll bars to display additional
information.
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Figure 10.2-4 Prime Record Tab
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(2) Click the Request tab to display request information for the highlighted
Document Number (Figure 10.2-5).
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Figure 10.2-5 Request Tab

(3) Click the Supply Status tab to display the latest supply status information
for the highlighted Document Number (Figure 10.2-6).
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Figure 10.2-6 Supply Status Tab
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(4) Click the Cancellation tab to display a request for cancellation and follow-
up information for the highlighted Document Number (Figure 10.2-7).
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Figure 10.2-7 Cancellation Tab

(5) Click the Shipment Status tab to display shipment status information for
the highlighted Document Number (Figure 10.2-8).
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Figure 10.2-8 Shipment Status Tab
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(6) Click the Receipt tab to display receipt information for the highlighted
Document Number (Figure 10.2-9).
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Figure 10.2-9 Receipt Tab

(7) Click the Turn In tab to display turn in information for the highlighted
Document Number (Figure 10.2-10).
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Figure 10.2-10 Turn In Tab

22 CFR 125.4(b)(3) applicable
10-8



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

d. To produce hard copies of the report, click the Print button and Open the file
using Microsoft Excel. Once the report is displayed in Microsoft Excel:

(1) Click File (located on the toolbar) to display the File Menu.
(2) Click Print and select the desired printing options.
(3) Click OK to print the listing.
(4) Click Close to exit from Microsoft Excel.
NOTE: For further assistance on the search or print functions, see Section 4.
e. To generate a zipped (compressed) file of an entire report for downloading (that

can later be viewed and/or printed) click the Prime Record tab and scroll to the bottom
to display the buttons (Figure 10.2-11).
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Figure 10.2-11 Prime Record Tab

(1) Click the Entire Report button to display the Generating Report...
message (Figure 10.2-12).
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Generating the entire report will take awhile.

Continue | Cancell

Figure 10.2-12 Generating Report Message

(2) Click the Continue button to generate the zipped (compressed) file of the
report. Once the file is generated it is available for downloading using the Download
Entire Report menu option (see section 10.6).

10.3 Transactions Affecting/Not Affecting Property Book Balance Reports. There are
two Activity Register menu options that provide the capability to search and view audit
trail information in transaction formats.

a. Click the Trans Affecting PB Balance option to display those transactions that
have processed and posted to the Property Book (Figure 10.3-1).
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_---____---

[WwiHDAL  [4702700 2010003675030 [cap [2319

e
FEE

|
[wiHDA1  [o78895 \4 [7o10014194990 [com 5T D16 0L-583T Y0 [ [z319 |u l_
[wovces  |Dostse |4 5841012368951 [RD 816 a/aPR-394 L [ [z319 [5 [
[wiHDAL  [moz7e 4 2010002673020 [cap [ [z310 2 [
Search | Refresh | Print | Entire Report | Help |

Figure 10.3-1 Trans Affecting PB Balance Screen

NOTE: Only transactions posted on the current business day are displayed.
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b. Click the Trans Not Affecting PB Balance option to display those transactions
that have processed, but do not affect the Property Book (Figure 10.3-2).

| Previous Page || Previous | IMext | Hext Page |

WIHDA1 7RG [+ [C78895 | [7010014194990 12345 | | W1HDA123195002 [ =] [ T [ [& s
Searchl Refreahl F’riml Entire Report | Help |

Figure 10.3-2 Trans Not Affecting PB Balance Screen

NOTE: Only transactions posted on the current business day are displayed.

c. To produce hard copies of the report, click the Print button and Open the file
using Microsoft Excel. Once the report is displayed in Microsoft Excel:

(1) Click File (located on the toolbar) to display the File Menu.
(2) Click Print and select the desired printing options.
(3) Click OK to print the listing.
(4) Click Close to exit from Microsoft Excel.
NOTE: For further assistance on the search or print functions, see Section 4.

d. To generate a zipped (compressed) file of an entire report for downloading (that
can later be viewed and/or printed):

(1) Click the Entire Report button to display the Generating Report...
message

(2) Click the Continue button to generate the zipped (compressed) file of the
report. Once the file is generated it is available for downloading using the Download
Entire Report menu option (see section 10.6).

22 CFR 125.4(b)(3) applicable
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10.3.1 _Search Trans Affecting/Not Affecting PB Balance. The Search button provides
the capability to search for specific records based on the search criteria entered by the
user.

a. Click the Search button and then click the Column Name LOV to display the
search options available for Transactions Affecting PB Balance (Figure 10.3-3) or for
Transactions Not Affecting PB Balance (Figure 10.3-4).
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Figure 10.3-3 Trans Affecting PB Balance Search, with Column Name LOV
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Figure 10.3-4 Trans Not Affecting PB Balance Search, with Column Name LOV
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b. Complete the search criteria and then click the Execute Query button to
display the search results.

NOTE: Only transactions posted on the current business day are displayed.
10.3.2 View Trans Affecting/Not Affecting PB Balance. The Trans Affecting/Not

Affecting PB Balance Reports have buttons, and scroll bars to be used as navigation
tools while viewing records.

a. Buttons: Use the list control buttons Previous or Next to highlight the desired
Document Number record. Use the list control buttons Previous Page or Next Page to
page through the report.

b. Scroll Bars: Use the Arrow buttons on the scroll bars to display additional
records (if available).

22 CFR 125.4(b)(3) applicable
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10.4 Reversal. This process provides the capability to reverse Receipt and Asset
Adjustment transactions that were processed erroneously. From the SPR-Module
Main Menu, click Activity Register and then click Reversal to display the Reversal
screen with transactions that may be reversed (Figure 10.4-1).

-
REVERSAL (REV-1) r
First | Previous | Mext ﬂl Refresh | Save | Search | Help
[Reverse| DOCNR | NSNMCN _JuNmsLN]  mWomen | uiC_[DiC|Req Oty Trans Gty DI Gty| Date inserted | ind |
l_ MOWVCBES232945030 | 5855013500349 AB4E81 ANVIS/HEADS UF DISPLAY DEVICE: ANMANS-T wovCes ; 1 2324 _I
r WOWCES23245020 | 5855013500349 | AS488 ANVISHEADS UP DISPLAY DEVICE: AN/AVS.F WOWEEE |ZRI 1 2324 1
r WOWCES23245017 | BO20011316667 | GO6350 GUIDED MISSILE TRAINING h36: (HELLFIRE) WOWEEE |ZRI 5 2324 1
l_ MOWVCBE222245015 | 524012262951 DOz159 DETECTION SET RADAR SIGHAL: ANAPR-2QA001 wovces |ZR1 5 2324 |
l_ MOWVCES23245013 | 5855013500349 Aggas ANVIS/HEADS UP DISPLAY DEVICE: ANMANST wovces | ZR1 2 2324 |
l_ MOWVCBS23295010 | 5855014292285 AB9351 ANVIS/HEADS UP DISPLAY DEVICE: ANMANVST wovCes |ZRI 2 2324 |
r WOWCES23245008 | 5855014471071 | AS488 ANVISHEADS UP DISPLAY DEVICE: AN/AVS.F WOWEEE |ZRI 2 2324 1
r WOWCES23245007 | 5855014505023 | AS488 ANVISHEADS UP DISPLAY DEVICE: AN/AVS.F WOWEEE |ZRI 1 2324 1
l_ MMHDAAZIZE5006 | 6130012010004 GB3026N POWER SUPPLY WHDAA | ZRI 2 2324 |
l_ MAAHDAAZZ25005 | 6420012010004 B2026N POWER SUPPLY WHDAA | ZRI 2 2324 |
l_ MAHDAAZIZE5004 | 6430012010004 B3026N POWER SUPPLY WHDAA | ZRI 1 2324 |
l_ MHDAAZZZE5003 | 6130012010004 G3026N FOWER SUPPLY WIHDAA | ZRI 1 2324 |
r WOWCBS23245002 | 5841012368951 | DO3154 DETECTION SET RADAR SIGHAL ANMAPR-39AM WOWEEE |ZRI 1 2324 1
r WOWCES23245001 | 2320011289551 | JO1917 TRUCK UTILITY: ARMT CARRIER ARMD 1-1/4 TON 4X4W/E | WOMCES |ZRI 1 2324 1
l_ MWCBES23245000 | 2320011229551 J01817 TRUCK UTILITY: ARMT CARRIER ARMD 1-1/4 TON 4x4 WifE wovCes |ZR1 1 2324 |
l_ MOWVCE222225010 | 6020011216667 FOE360 GUIDED MISSILE TRAINING W26 (HELLFIRE) wowvces |ZR1 ] 2323 |
l_ MOWVCBS23235009 | G920011316067 6350 SUIDED MISSILE TRAINING M35 (HELLFIRE) wowvCes |ZRI 4 2323 |
l_ MOWVCBES23235008 | 5841012368951 DOz159 DETECTION SET RADAR SIGNAL: ANJAFR-32A01 wovCes | ZR1 2 2323 |
r WOWEBS23235007 | 5841012368951 | DO3154 DETECTION SET RADAR SIGHAL ANMAPR-39AM WOWEEE |ZRI 7 2323 1
r WAHDAAZ3Z35001 | 701001010016 | CSO007 SIDPERS COMPUTER WIHDAS |ZRI 2 2323 1| =]

Figure 10.4-1 Reversal Screen

a. The Reversal screen displays Receipt and Asset Adjustment transactions that
have previously processed and posted to the Activity Register. Use the list control
buttons (First, Previous, Next, Last) to view additional transactions.

b. To search for specific records:

(1) Click the Search button to display the Reversal Search screen.

Reversal Search

DOC MR: |

ue: [

NSN: |

e [

Search | Feset | Clnsel

Figure 10.4-2 Reversal Search

22 CFR 125.4(b)(3) applicable
10-14



AIS Manual GCSS-A/T PBUSE EM

1 January 2003

(2) Type the desired search criteria.

(3) Click the Search button to display the results.

c. To select a transaction for reversal, click the Reverse check box for the desired
Document Numbers and then click the Save button (Figure 10.4-3) to process and post

the Reversal to the Activity Register with a Manager Entry Code (MEC) of “R”.

NOTE: Reversal of previously processed Receipt(s) transactions will reestablish the

due-in on the Activity Register.

DOC NR NSNMCN _ [LINNSLIN

REVERSAL

(REV-1)

First | Previous | Nextl Lastl Refresh | Savel Search Helpl
—_mm

Figure 10.4-3 Reversal Screen, Check Box marked

MOVCB223246020 | 5855013500240 Agqee ANVISIHEADS UP DISPLAY DEVICE: ANMAWST WOVCEE | ZRI 2324
l_ MOVCB223245020 | 5855013500240 Agaee ANVIS/HEADRS UP DISPLAY DEVICE: ANAAWST WoVCEE | ZRI 1 2324 I
|7 MOVCBS23245017 | 6920011316667 GAG350 GUIDED MISSILE TRAINING WM36: (HELLFIRE) WOVCES | ZRI 5 2324 I
l_ MOVCBS23245015 | 5841012365951 L03159 LETECTION SET RADAR SIGHAL: ANSAFR-Z9A0,1 WOVCBES | ZRI =) 2329 I
l_ MOVCBS23245013 | 5555013500398 AZSEE1 ANVISIHEADRS UF DISFLAY DEVICE: ANGAWS-T MOVCBES | ZRI 3 2329 I
o WOWVCBE23245010 | 5255014242285 | A34281 ANVISIHEADS UF DISPLAY DEVICE: ANFAWS-T WOWCBE | ZRI 2 2329 |
o WOWCBE23245008 | 5255014471071 | A34281 ANVISIHEADS UF DISPLAY DEVICE: ANFAWS-T WOWCBE | ZRI 2 2329 |
o WOWCBE23245007 | 5255014595023 | A34281 ANVISIHEADS UF DISPLAY DEVICE: ANFAWS-T WOWCBE | ZRI 1 2329 |
u WIHDAAZZZ45006 | 6130012010004 | G3026N FOWER SUFFLY WAHDAA | ZRI 2 2329 |
l_ MHDAAZIZAE005 | 5130012010004 G3026N FOWER SUPFLY MAHDAA | ZRI 2 2324 I
l_ WHHDAA23245004 | 5120012010004 G2026M FPOWER SUPFPLY WHDAR | ZRI 1 2324 I
l_ MAHDAA23IZ245003 | 5130012010004 G3026N POWER SUPPLY WHDAA | ZRI 1 2324 I
|7 MOVCBS23245002 | 5841012365951 L03159 LETECTION SET RADAR SIGHAL: ANSAFR-Z9A0,1 WOVCBES | ZRI 1 2329 I
l_ MOVCBS23245001 | 2320011239551 JO01917 TRUCK UTILITY: ARMT CARRIER ARMD 1-1/4 TON x4 W/E MOVCBES | ZRI 1 2329 I
l_ MOVCBS23245000 | 2320011289551 JO01917 TRUCK UTILITY: ARMT CARRIER ARMD 1-1/4 TON x4 WWE WOVCES | ZRI 1 2329 I
o WOWVCBE23235010 | 8920011316667 | GOG350 GUIDED MISSILE TRAINING h36: (HELLFIRE) WOWCBE | ZRI & 2323 |
o WOWVCBE23235000 | 8920011316667 | GOG350 GUIDED MISSILE TRAINING h36: (HELLFIRE) WOWCBE | ZRI 4 2323 |
u WOWVCBE23235008 | 5841012362951 Doz159 DETECTION SET RADAR SIGHAL: ANJAFR-32A01 WOWCBE | ZRI 2 2323 |
l_ MOVCBE23236007 | 5841012368051 D0z159 DETECTION SET RADAR SIGHAL: ANSAPR-Z0A001 MOVCEE | ZRI 7 2323 I
l_ WAHDAAZIZZE001 | 701009 C010016 C=0007 SIDPERS COMPUTER WHDAR | ZRI 2 2323 I

|»

d. When finished with the Reversal screen, click the Close button to return to the
SPR-Module Main Menu.

22 CFR 125.4(b)(3) applicable
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10.5 Input Transaction Report. This option provides a listing of all transactions input to

the system. From the SPR-Module Main Menu, click Reports, and then click Input

Transactions Report to display the report (Figure 10.5 -1).

| Frevious Fage

|| Previous | IMext | Hext Page |

[aF1  [wonUsa [Moszz | [wa1NBAZ2E35016 [z [sess014228752 [ [
[aF1  [wonoBo  [Rss3EE | [wra1P7eC21 446010 [z~ [sazoniziseist |u [ [
[aF1  [wPmsco  [Dresss | [w715P611291 D563 [os [s8to013031573 o [ [
[aE1  [wowvco  [Dresss | [wra1PU222285038 [z [sa10013887634 f [ [ [
[l [wonuas [coszor | [wra1 B4 22836003 [os [s8to013031573 f [ [ [
[aE1  [wPM4TO [REZITZ | [715P61201 50845 o5~ [sazon14z06621 16 [ [ [
[aMm1 [wPMUED [Révaze | [w715P612100D177 [o6  [saz0013515250 o [ [
[anir [wPMsco  [Dresss | [w715P611291D563 [1a [sa1o013031973 o [ [
Search | Refresh | F'rinll Help |
[l | i

Figure 10.5-1 Input Transactions Report
a. To search for specific records:

(1) Click the Search button to display the search screen (Figure 10.5-2).

22 CFR 125.4(b)(3) applicable
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Figure 10.5-2 Input Transaction Report Search Screen

C.

(2) Click the Column Name LOV and click the desired name.

(3) Enter the search criteria.

(4) Click the Execute Query button to display the results.

To produce hard copies of the report, click the Print button and Open the file
using Microsoft Excel. Once the report is displayed in Microsoft Excel:

(1)
(2)
(3)
(4)

Click OK to print the listing.

Click File (located on the toolbar) to display the File Menu.

Click Print and select the desired printing options.

Click Close to exit from Microsoft Excel.

NOTE: For further assistance on the search or print functions, see Section 4.

22 CFR 125.4(b)(3) applicable
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10.6 Download Entire Report. This menu option provides the capability to download
previously generated Activity Register zipped (compressed) files. From the SPR-
Module Main Menu, click Reports, and then click Download Entire Report to display
the Activity Register Downloads screen (Figure 10.6 -1).

To download your generated report, click an its link,
Once download is complete, uncompress the file before opening it.

¢ TransMetdffect 25 ow2002 1344 rip

Refresh |  Delete All | Help |

Figure 10.6-1 Activity Register Downloads

NOTE: Use of the Entire Report button on the Prime Record tabs of the Activity
Register Report (All), Activity Register Report (A0_), Inactive Activity Register
Report (All), and Inactive Activity Register Report (A0_, ZRL, ZRI) menu options
created the zipped (compressed) files displayed.

a. To download a zipped (compressed) file:

(1) Right click the desired file link and click the Save Link As... option to
display the Save As... screen (Figure 10.6-2).

2| %]
Save in: I 7] Desktop -
. oy [y Dacuments
@ L My Computer  Atomica
Histary 2 My Network Places AWEK 401
" 1End Users Manual BWEK X405
L} Acrobat Reader 5.0 @ Developing Cnline Help
i} adobe Acrobat 5.0 H)EUM-OLH Oct18
{2 A0L Instant Messenger (TM) H]EUM-OLH Oct4
bl et scape Commnunicator @EUM-OLH Sep27
= MroboHelp Starter @'Imageﬂﬂz
A Windows Media Player @Inactive.ﬁ.lljlOu:tZEIEIZ_lEIJS
| ~efiction_10 (0.3) A 1ava web Start
|« | i
File narne: Ir'uan::ti'-.-'a-'l'n.ll A 0ct2002 1203 j Save I
Save az type: I,-“.‘-.II Files [*.%) j Carcel |
F

Figure 10.6-2 Save As... Screen

(2) Click the Save In LOV and click the desired location.

22 CFR 125.4(b)(3) applicable
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(3) Click the Save button to save the zipped file.
d. To open a saved zipped (compressed) file for viewing and/or printing:

(1) Double click the saved zipped file icon and follow the WinZip prompts
to unzip (uncompress) the file.

(2) Double click the unzipped file name to display the report in Microsoft
Excel for viewing.

(3) Click file (located on the toolbar to display the File Menu for printing.
(a) Click Print and select the desired printing options.
(b) Click OK to print the listing.
(c) Click Close to exit from Microsoft Excel.
e. To delete all the listed zipped files:
(1) Click the Delete All button.

(2) Confirm deletion.

22 CFR 125.4(b)(3) applicable
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